3AKPbITOE AKLIMOHEPHOE OBLLECTBO
«CAHATOPUN «MPEATOPBE KABKA3A»

NPUKA3
1 ceHTR6ps 2021 ropa N2 205-TP
r. Fopauni Knioy

«06 yTBEPXAEHWI NONOMEHWA
06 opraHu3auu 06paboTky NepcoHanbHbIX AaHHbIX
6e3 UCNONb30BaHUA CPefCTB aBToMaTU3aLun»

Bo wucnonHeuue TpeboBaHui  DepepasbHOro  3akoHa Ne152-03  or
27.07.2006r. «O nepcoHanbHblx AaHHbIX» U «[onoxenna 06 ocobeHHOCTAX o0bpaboTku
NepCcoHanbHbIX AaHHbIX, OCYLECTBNASMOM 6e3 1Cronb3oBaHNA CPeLCTB aBToMaTusaumm»
yTBEPXAGHHOrO nocTaHoBneHnem [1paBuTenbCTaa P® Ne 687 ot 15.09.2008r., a Takxe
npo4vynx HOPMaTUBHbIX NOKYMEHTOB NO 3auimTe MH¢OpMaLlMVI,

MPUKA3bIBAIO:

1. YTBepauTb 4 BBeCTM B peicTue [lonoxeHue 06 opraHusauunu o6paboTku
nepcoHanbHbIx AaHHbIX, 0bpabaTbiBaembiX B 3A0 «CaHaTopuit «[pegropbe Kaskasa» 6es
MCNob30BaHWA CPeACTB aBTOMaTM3aunn (aanee - Monoxenue) (Mpunoxexue N2 1).

2. OTBETCTBEHHOCTb 3a WCMONHEHWe HACTOAWero Mpukasa BO3NOKNATE Ha
lopuckoHcynbta Kusnnosy Bepy HukonaesHy.

3. 3aBepyloulen KaHuenspuven Bbicouykoin Hatannm AnekcaHapoBHe O3HAKOMUTb
pabOTHMKOB, OCYLECTBAALWNX 06paboTKy NnepcoHanbHbIX AaHHbIX 6e3 1cnonb3oBaHuA
CpeACTB aBTOMaTM3aLuy, C npunaraembiv MonoxeHnem.

FeHepanbHbIN AUPEKTop {é/ KJ1. TacnapsH

WcnonHutens:
OPUCKOHCYNBT
Kusunosa Bepa HnkonaesHa



Mpunoxenne N 1
K Mpukasy Ne 207-MP ot 01,09.2021r.

[eHe
«CaHaro

NONOXEHUE
06 opraHusaunn 06paboTKu nepcoHanbHbIX AaHHbIX, 06pabaTbiBaembiX B
3A0 «Canatopum «[pearopbe Kaskasa»
6e3 ncnonb3oBaHUA cpeacTB aBTomMaTusaunmn

1. OcHOBHble TEPMUHbI 1 ONpeaeneHns

el BnoknposaHie MEPCOHaNbHbIX AaHHbIX — BPeMeHHOoe mnpekpalieHue
06paboTky MepcoHanbHbiX AaHHbIX (33 UCKNOMEHWEM Cy4aes, ecaw obpabotka
HeoBX0AMMa ANA YTOUHEHVS NepPCOHaNnbHbIX AaHHbIX).

12 OfpaboTka nepcoHanbHbIX AaHHbIX — NKboe AercTene (onepauus) nau
COBOKYMNHOCTb AeiCTBNiA (onepauuit), CoBeplaembix C WCMonb3oBaHNEM cpeacrts
aBTOMaTM3auMn un 6e3 UCNonb3oBaHUA TakX CPEACTB C NepcoHanbHbIMU AaHHbBIMK,
BK/louas CcOOp, 3anucb, CUCTEMATW3aLMIO, HaKoMAeHue, XpaHeHue, YTOYHEeHue
(o6bHOBNEHME, U3MEHeHue), n3Bnevexne, WUCMoNb30BaHue, nepegavy
(pacnpocTpaHeHue, npegocTaBnexHune, poctyn), obeanuumBaHue, 6r10KMPOBaHYE,
yfaneHve, yHU4ToxeHne nepcoHanbHbix AaHHbIX.

1.3 OCHOBHbIE TEXHUYECKUe CPeACTBa U CUCTEMbI — TEXHUYECKWE CPeacTBa U
CUCTEMBI, @ TaKKe UX KOMMYHWKaLuu, ucnosibdyembie ana 06paboTku, xpaHeHus 1
repeaayy NepcoHanbHbIX AaHHbIX.

1.4. OnepaTop - rOCyAapCTBeHHbIA — oprax, MyHULMMaNbHbIA  OpraH,
lopuanyeckoe uiu Guan4eckoe MU, CaMOCTOATENbHO MW COBMECTHO C APYrumu
NMUaMu opraHusyiolye 1 () ocylwecTensiowmne 06paboTKy nepcoHanbHbIX AaHHbBIX,
a Takke onpepenslowye Uenn 06paboTKM MepcoHanbHbiX  AaHHbIX,  COCTaB
NepcoHanbHbIX  [AaHHbIX,  MOANeXallnx ofpaboTke, pencTBuA  (onepauun),
coBepLuaembie ¢ NepcoHanbHbIMU AaHHbIMU.

ek MepcoHanbHble AaHHble — Nbas MHGOpMaLua, OTHOCAWAACA K NPAMO
WAN KOCBEHHO ONPeAeneHHoMY, Ui onpeaensemomy Gusnyeckomy auLy (cybbekty
nepcoHanbHbIX AaHHbIX).

1.6. lMpepocTaBneHne nepcoHanbHbIX AaHHbLIX — [eicTBWA, HanpasneHHble Ha
pacKpbiTMe NePCOHaNbHbIX AaHHbIX ONpeaeneHHoMy ULy uan onpegeneHHomy Kpyry
nmu.

1.7. PacnpocTpaHeHne MepcoHabHbiX AaHHbIX — AENCTBUA, HanpaBneHHbIe
Ha pPacKpbITe NepcoHanbHbIX AaHHbIX HEONPeAeneHHOMY Kpyry Nl
1.8.  YHWUTOKEHWE nepcoHanbHbIX AaHHbIX - [encTsuA, B pesynbrate

KOTOPbIX CTaHOBUTCA HEeBO3MOXHbIM BOCCTaHOBWTb COAepXKaHve nepcoHasnbHbIX



[aHHbIX B MHOPMALMOHHON CUCTEME NePCOHanbHbIX AaHHbIX U () B pesynbrate
KOTOPbIX YHUUTOXAIOTCA MaTepuasibHble HOCUTENN NePCOHaNbHbIX AaHHDIX.

2. O6wue nonoxeHnA

2.1, Hactoswee MonoxeHue o6 opraHu3auunu obpaboTkn MepcoHanbHbIX
faHHbiX B 3A0 «Canatopui «pepropbe Kaskasa» 6e3 Mcnonb3oBaHUA CPeacTs
asTomaTMsaumu (nanee - [lonoxeHue), pa3paboTaHo B COOTBETCTBAW ¢
3akoHogaTenbctBoM Poccuinckont epepauil © NepcoHanbHbIX AaHHbIX (nanee - MAH)
1 HOPMaTMBHbIMU MPABOBbIMM aKTaMy (METOANYECKAMMU AoKymeHTamu) peaepanbHbIX
OpraHoB UCMONHUTENBHOW BNACTV MO Bonpocam GesonacHocTu naw.

2.2, Hactosujee MonoxeHne onpefensieT OCHOBHbIe MPUHUMUMbI obecneyeHus
6esonacHocTut MN[IH npu ux obpaboTke 6e3 Ncrosib30BaHNA CPEACTB aBTOMaTU3aLK, a
TaKKe OTBETCTBEHHOCTb PabOTHMKOB, YHACTBYIOLLUX B Takoi obpaboTke.

2.3, MonoxeHne oBA3aTeNbHO ANA WCMonHeHuA Bcemu paboTHukamn 3A0
«Canatopui «[lpearopbe Kaskasa» (nanee - O6wecTso), HenocpeacTBEHHO
yuacTBylowumu 8 obpabotke [ 6e3 MCcnonb3oBaHWA CpeacTB aBTOMaTU3auuu
(MpunoxeHue N2 2).

3. OfecneyeHuve 6e30MacHOCTUN NEPCOHaNbHbIX AAHHBIX

30l MOH NpY UX HEaBTOMAaTU3UPOBaHHON o6paboTKe AOMKHbI 060CO6NATLCA
OT VHOI MHPOPMALWUK, B YACTHOCTY NyTem GUKCaUmMm UX Ha OTAENbHbIX MaTepUaNbHBIX
HocuTenax MNJIH, B creumanbHbix pasaenax uau Ha nonsx Gopm.

312, He ponyckaerca xpaHeHue [M[H pa3nuuHbIX KaTeroput Ha OAHOM
mMaTepuanbHOM HocuTese.

3.5 He gonyckaetca GpUKcaUMA Ha O4HOM GymaxHOM HocuTene NAH, uenn
06paboTKM KOTOPbIX 3aBEAOMO HE COBMECTUMBI.

34. Mpn  n“Cnosb3oBaHUU  TUMOBbIX bopm  [AOKYMEHTOB, XapaKkTep
VHGOPMaLIMY B KOTOPbIX NPEANONaraeT Ui AonyckaeT BKIloYeHne B HAX NAH (nanee
— TunoBas hopma), AOMKHbI COBNIOAATLCA ClieayroWmne yCnoBUA:

- TMnOBas GopMa WAV CBA3AHHbIE C Hel AOKYMEHTbI AOMKHbI COAePXaTh
cBegeHvA o uenu obpabotkn [[H, vmA (HaumeHoBaHVe) 1 aapec onepatopa,
damMunuio, UMA, OTYECTBO 1 aapec cybbekra MMIH, UCTOYHUK nonyyeHus MAH, cpokn
obpaboTku N[H, nepeyeHs aevictauii ¢ MAH, koTopble ByayT coBepLuaTbCA B npouecce
nx o6paboTku, obliee onncaH1e WCronb3yembix OnepaTopoMm crnocobos 06paboTky
NAx;

- Tunogan dopma AOMKHa NpedycmaTpueatb nose, B KOTOPOM cybbeKkt
MAH MOXeT MoCTaBUTb OTMETKY O CBOeM cornacui Ha HeaBTOMAaTU3MpPOBaHHYI0
obpabotky [[H, npu HeoBX0AUMOCTU MnoNy4YeHNA MUCbMEHHOTO cornacua Ha
obpabotky MOH;

- Tunosaa dopma AOMKHa ObiTb COCTaBNeHa TaKUM obpa3om, 4TOO6bI
Kaxablin u3 cybbektos [H, ¥Men BO3MOXHOCTb o03HakoMutbca co csoumu TMH,
cofepXalluM1cA B JOKYMeHTe, He Hapywas npas 1 3aKoHHbIX NHTEpPecoB WHbIX
cy6vekTos M1H;

- ™MnosaAa  Gopma  AOMKHaA - UCKno4aTb obbeauHeHue  nonei,
npepHasHaueHHbix AnA sHeceHua MW, uyenw 06paboTKi KOTOPbLIX, 3aBeAOMO He
COBMECTUMDI.



3.5 HonHo obecneyvBaTbCA Ppa3fenbHoe XpaHeHuwe  MmartepuanbHbIX
HocuTenen, cogepxawux N[1H, 06paboTka KOTOPbIX OCYLIeCTBNAETCA B Pa3NnyHbIX
uensx.

3.6. Mpy HECOBMECTMMOCTW LieNeil HeaBTomaTuanposaHHoi obpabotku MaH,
3aQMKCUPOBaHHbIX Ha OAHOM MaTepuanbHOM HocuTene, eciu marepvanbHblit
HOCUTENb He MO3BONMAET ocyulecTBnATb o6paboTky [H otaenbHo OT Apyrux
3adUKCMPOBaHHbIX Ha TOM e HocuTene M[IH, [OMKHbI ObiTb MPUHATHI Mepbl Mo
obecneyeHnio pasgensHoi obpabotkn MAH, B YacTHOCTU:

- npu  HeoBXOAMMOCTM  WCNONb3OBaHUA  WAW  PacnpocTpaHeHus
onpeaeneHHbix MH OTAENbHO OT HaXOAAWMXCA Ha TOM Xe MaTepuanbHOM HocuTene
apyrux NAOH, ocywectensetca KonuposaHue [MH, noanexalynx pacnpocTpaHeHuIo
WAV MCNONb30BaHMIO, CNOCOBOM, UCKNIOUaloLM 04HOBpeMeHHoe konuposanwe MH,
He  noanexalwx  pacnpocTpaHeHWlo W WUCMO/b30BaHUK,  WCMONb3yeTcs
(pacnpoctpaHaerca) konua MOH;

- npyv HeoBXOAMMOCTV YHWUHTOXEHUA 1N 6noKMpoBaHWA YacTy Mnax
YHUUTOXAETCA unu ONoKUpyeTca maTepuanbHbii HOCUTENb C MPeaBapuTenbHbIM
KOMMPOBaHWEM CBEAEHWI, HEe NoAnexalnX YHUUTOXEHUI un 6noOKMpPOBaHWIO,
cnocobom, WCKMoYaWUM oaHoBpemeHHoe KonuposaHue [1[H, noanexauux
YHWUUTOXEHWIO N BnokupoBaHuio.

3.7 PabotHuky ObwecTsa, OCYLWECTBAALLWWE HEaBTOMaTU3NPOBaHHYO
o6paborky M[H, umelor Aonyck k obpabotke [[IH B cooTBeTCTBAM C «[lepeyHem
pomkHocTel paboTHukos 3A0 «CaHatopuin «[lpegropbe KaBkasa», AOMYWEHHBIX K
06paboTke MepcoHanbHbIX AaHHbIX», YTBEPKAEHHbIM [eHepanbHbiM AWPEKTOPOM
O6ujecTsa.

3.8. HeobxoanMMo MPUHUMATL OpraHu3aLMoHHble (oxpaHa noMeLyeHunn) u
TexXHUUYeckue Mepbl, UCKNKYaloLne BO3MOXHOCTb HECAHKLUMOHNPOBAHHOro AoCTyna K
MaTepuanbHbIM HocuTenam MAH.

3.9. ObuectBo He nepepaeT MarepuanbHble HOCUTENU MepCoHarbHbIX
AaHHbIX N106bIM NKLam, 63 NMCbMeHHOro cornacus cybbexToB [N[H, 3a UckitYeHrem
Cllyyaes, KOrga 3TO HeobxoAuMO B LeNsX NpedynpexaeHvs yrposbl MusHi
3q0poBblo  cybbekta MM[H, a Takke B WHbIX Cny4aAx, NPeaycMOTPEHHDIX
3akoHopaTenbcTBoM Poccnitckon Qeaepauyun.

35105 Mpv nepepaye MaTepuanbHbIX HOCUTENeN, cofepxalimnx MAH, TpeTbeit
CTOpOHE  fAOMXHbl  GblTb  MPUHATHI  MEPb,  MCKIlHaloWwmre  BOIMOXHOCTD
HecaHKUMOHKpoBaHHoro focTtyna K MA4H.

3 Mpn nepefaye MatepvanbHbiX HOCUTENeN, Copepx)almx MNAH, TpeTbein
CTOPOHE [0MKHO 6biTb MOATOTOBNEHO COMPOBOAWTENbHOE MWUCBMO, B KOTOPOM
3apUKCMpOBaH COCTaB MepedaBaeMbix MaTepuasbHbIX HocuTenei, C YyKa3aHunem
KONMMUecTBa CTpaHWL AnA OyMaxHbIX —HocuTenen, ¢ yKasaHuem  CTenexu
KoHdUAEHLMaNbHOCTY (ecru Heob6xoAuMo).

312 O dakre nepegayn/nprema matepuanbHbIX HocuTenen, cogepatynx
M/H, AenalTca COOTBETCTBYIOWME 3aNWUCK B XKypHanax y4era ucxopALlen/sxopaLLen
KOPPECrNOHAEHLIUU.

3A3: Mpv npveme matepuanbHbIX HocuTenen, copepxawmx MH, AOMKHbI
6biTb MPUHSATHI Mepbl, ofecneynBatoLie NX COXPaHHOCTD. Mpu npueme BymaxHbIX
HocuTenel pabota € Takumu HOCWUTENAMK  AOIKHA 6bITb OpraHvWsoBaHa, B



COOTBETCTBUMN C NPUHUMNOM KOH®WAEHLMaNbHOrO Aenornpou3BOACTBa,
nencTytoulero B Obuwecrse.

4. XpaHeHue nepcoHaibHbIX AaHHbIX

4.1, Mpu xpaHeHUn MaTepuanbHbIX HocuTtenel MAH AomxHbI cobnoaaTbea
yCNnoBuA, obecneuvBatowme COXPaHHOCTb nAaw, UcKvawoLme
HeCaHKLMOHUPOBAHHbIW K HIM AOCTYI.

4.2. MatepuanbHble Hocutenu [MAH AOMKHbI XpaHWUTLCA B Mpeaenax
KOHTPONVPYEeMOit 30HblI.

4.3. TeppuUTOpUA  KOHTPOIIMPYEMOW  30Hbl  OMpeaensercs  Mpukasom
leHepanbHoro gvpektopa ObuiecTsa.

4.4, 3anpelueH BbIHOC UK KOMUpoBaHue HocuTenen MIH.

4.5. B Hepabouee BpemMA W BPeMA  OTCYTCTBUA HeobxoaMMOCTH

ucnonb3osaHua TOH MaTepuanbHble Hocutenn [[H AOMXKHBI  XPaHWUTBCA B
XPaHWUMWax matepuanbHbix Hocutenen MH.

4.6. MepeyeHb mecT xpaHeHna Hocutenei MOH onpeaenAeTca B «wKypHane
yyeta MECT XpaHeHWA HocuTenen nepcoHanbHbiX AaHHbIX, obpabarbiBaembix 6e3
MCNONb30BaHUA CPeACTB aBTomatusauuu», ¢opma KOTOpOro ycraHoBneHa B
MpunoxeHun 1 K HacToALEMY MonoxeHuto.

5, YHWYTOXKEHWNe NepcoHanbHbIX AaHHbIX

5.1 YHuuyToxeHve MM[H - AencTBuA, B pe3y/nbTaTe KOTOPbIX CTaHOBWUTCA
HEBO3MOXHbIM BOCCTaHOBUTL copepxaHve MAOH u (uny) B pesynbraTe KOTOPbIX
YHVUTOXAKTCA MaTepuasnbHble HOCUTENN NAan.

5.2 YHUuTOMEHUE HocuTenel M[H ocywecrtsnserca B TeyeHue 30 [AHen ¢
MOMeHTa 0T3biBa CyBbekTom MNJJH cornacna Ha obpabotky MIH (ecu 6onee KOPOTKUM
CPOK He MpeaycMoTpeH COOTBETCTBYIOLMM AOrOBOPOM, CTOPOHOW KOTOPOro ABNAETCA
O61WecTB0) NNV UcTeyeHuA cpokos obpaboTku MH, B TOM YACNE XpaHEHWUA B apxvBax.

5.3 YHUuTOXeHem GymaxkHbix Hocutenei M[H 3aHumaeTca kommccua no
opraHuzaymn pabot no sawwre [1[lH, cosnasaeman npuKasom [eHepanbHOro
aupektopa Obulectsa.

5.4. BymaxHbie Hocutenun [AH  (AOKymeHTbl, UX  Komaw, BbIMWCKMN),
YHUUTOXAITCA MyTEM M3MENbUYEHUA Ha Meskue YacTu, uckniovalolme BO3MOXHOCTb
nocneqyiowero BOCCTaHOBNEHUA MHGOPMALIN, NN CKUTAKOTCA.

515, Mo OKOHUYaHWW YHWUTOXKEHWA ByMaXKHbIX HocuTenen MAH Komuccuen
COCTaBNAETCA «AKT 06 YHUUTOXEHUN BYMaxHBIX HOCUTENe NepcoHanbHbIX AaHHBIXY,
hopma KOTOPOro ycraHos/eHa B punoxexuu 3 K HacToALeMy MonoKeHuo.

5.6. KoMUCCMA COCTaBnseT W nognvcbiBaeT B AByX 3K3emnnapax
COOTBETCTBYIOWMI «AKT 06 YHUUTOXEHWW BymaxHbIX HocuTenen nepcoHanbHbIX
[aHHbIX». B TeueHWe Tpex AHEe# rnocne COCTaBNeHUA aKT HanpasnseTcs Ha
yTBepaeHve [eHepanbHOMY AUPEKTOPY O6uwecrtsa. Mocne yTBepXKAeHWA OANH
3K3eMMNAP akTa OCTAeTCA Y OTBETCTBEHHOrO 32 OpraHusauio o6paboTku M[IH, BTOpON
3K3eMnNIAp NepeaaeTcs B apxXvBs Ha XpaHeHVe,



6. OTBeTCTBEHHOCTb
6.7, OTBeTCTBEHHOCTb 3a Hajnexallee M CBOEBPEMEHHOE BbINOMHEHUe
®YHKUMIA, NPeflyCMOTPEHHbIX HACTOALIMM MONOKEHUEM, HECeT OTBETCTBEHHbIN 3a
opraHusauwio obpaboTku MOH B O6wecTse.
6.2. Ha orBetcTBEHHOro 3a opraWMsaumo o06paboTku MNOoH 8 Obuectee
BO3/1araeTcA NepcoHanbHasn OTBETCTBEHHOCTD 3a:
- CO3AaHwe HaanexaLivx ycrioBuiA ANA UCNONb30BaHNA LOKYMEHTOB;
- COXPaHHOCTb AOKYMEHTOB,

7. CpoK aeilcTBUA U NOPAAOK BHECEHUA U3MEHEHUI

Vs s Hacroauwee MonoxeHvie scTynaer s Cuny C MOMEHTa ero yTBepXKaeHusa un
nencTyet 6eccpoyHo, A0 3aMeHbl ero HOBbIM MoNoXeHeM.
2, M3meHeHwa u pgononHeHuss B HacToAwee [lonoeHWe BHOCATCA

npvikasom MeHepanbHoro avpexkropa ObLuiecTsa.

CornacoBaHo:

HOpuckoHcynbT B.H. Kusunosa
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Mpunoxerve 3

Kk MonoxeHuio 06 opraHvsaynm
06paboTku NepcoHanbHbIX AaHHbIX 8 3A0
«CaHaTopuit «Mpearopbe Kaekasa» 6e3
WCNONb30BaHUA CPEACTB aBTOMaTU3ayuu

®OPMA

AKT
06 yHUuTOXEHUN ByMarKHbIX
HocuTenein NepcoHanbHbIX AaHHbIX

«__» 20_r. N
r. FopAYymia Knioy

Komuceuna B cocrase:
Mpeacegatens:

YneHbl KoMmMccum:
1.
2.
COCTAaBWIN HACTOAWWN akT O TOM, YTO B pesynbraTe MPOBEAEHHON IKCNEPTHON OUEHKU
NOANEXaT YHWUTOXEHWIO Cregylolle A0KYMEeHTbl, CPOK XpaHeHUA KOTOpbIX McTek (onuch

npunaraeTcs):
[lata OKOHYaHWA CpoKa
Ne obpaboTku
&/ 3adUKCNpPOBaHHbIX Ha HanmeHoBaHne bymaxHOro HocuTens MpumevaHue
HocuTeNe NepcoHanbHbIX
[aHHbIX
1 2 3 4

MepeyncnerHole 6)’M3N<Hble HOCUTENM MEepPCOHanbHbIX OaHHbIX YHUUYTOXEHbI nyTem

(pazpesaHus, OKUraHNA, MeXaHYeCKoro YHNYTOXEHWA, CAaYV NPeANpPYATAIO NO yTUau3auni
BTOPWYHOrO ChIPbA ¥ T.N.)

MNpepceparent:

YneHbl Kommccum:

CornacosaHo:

lOpucKkoHcynbT B.H. Kusunosa




